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MIDDLE SCHOOL INSTRUCTIONAL TECHNOLOGY

GOALS AND RESPONSIBILITIES OF THE MIDDLE SCHOOL INSTRUCTIONAL TECHNOLOGY
SPECIALIST

The main goal of the Middle School Instructional Technology Specialist is to assist teachers in their use of
technology to enhance teaching and student learning.

The further goals of the Middle School Instructional Technology Specialist are to:

e help teachers grow in their use of technology both personally and professionally,

e ensure that our students are acquiring the tools, resources, and skills that will help them to become
technology literate, and

e help our students and teachers become good digital citizens.

Responsibilities of the Middle School Instructional Technology Specialist:

e Work collaboratively with classroom teachers to facilitate the integration of technology across the
curriculum (please see the Collaboration Cycle).
e Provide differentiated instruction using technology to meet individual learning requirements and to

support a variety of learning styles and modalities.

e Apply and model legal and ethical use of technology skills.

e Use appropriate strategies to manage resources and the learning environment.

e Evaluate and reflect upon professional practices, emerging technologies, and current research to
support student learning.

e Assist in the design and implementation of professional development in technology integration for
school staff, based on AISCH curriculum.

e Assist teachers as they integrate technology and utilize technology resources.

e Model creative and innovative uses of technology in the classroom.

e Assist in teaching staff and students the proper operation, care, and maintenance of computer
equipment.

e Perform minor maintenance and/or make arrangements for necessary repairs of technology

resources.
CREATING TECHNOLOGY LITERATE STUDENTS

In the next couple of pages you will see many of the documents we use to help teachers integrate
technology and help prepare our students for the 21* Century. The AERO Technology Standards and the
Tools, Resources, and Skills documents should be referenced together to ensure that we are meeting the
needs of all of our students. As you are developing a curriculum unit please refer to the Collaboration Cycle

to see the ways in which the Middle School Instructional Technology Specialist can assist you.

Middle School Instructional Technology




MIDDLE SCHOOL TECHNOLOGY MENTORS

There are two Middle School Technology Mentors who are also available to give small group
demonstrations, help with technology questions, provide additional technical support, and help with

Skywards questions.
PROFESSIONAL DEVELOPMENT OPPORTUNITIES

Throughout the year the Middle School Instructional Technology Specialist will offer Professional
Development opportunities. An archive of all Professional Development opportunities is located at:
http://katiechristo.pbwiki.com/Trainings. Last year various topics were covered including: Teaching and
Learning in the Conceptual Age, SMARTBoard Resources for MS and HS ESL Teachers, PhotoStory 3, Do you
have a PLN?, Audio in your Classroom, Working with and Sharing your Digital Images, Picasa 3, When the
Best is Free: Images, Social Bookmarking, Interactive Websites, Games in Education, Presentations 101,
Digital Storytelling, VoiceThread, and When the Best is Free: Videos.

2009-2010 TECHNOLOGY INITIATIVES

e Collaborative Technologies — Blogs, Wikis, Social Network

e ePortfolios for Students

e Personal Learning Networks (PLNs) for Teachers — Delicious, Intranet, Google Reader, etc.
e Middle School Computer Lab in new Middle School Library

e SharePoints Server

Middle School Instructional Technology
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COLLABORATION CYCLE

The Collaboration Cycle explains some of the ways in which the Middle School Instructional Technology
Specialist can assist teachers.

Building Independence through Partnership
Adapted from:
http://mscofino.edublogs.org/2008/08/28/going-
full-circle/

FULL COLLABORATION (FC)

Frequent & consistent collaborative planning,
learning and assessment: Classroom teacher and
Instructional Technology Specialist work as full
partners in the planning, learning (teaming in the
classroom) and assessment.

PARTIAL COLLABORATION (PC)

Regular collaborative planning, learning and
assessment: Classroom teacher asks Instructional
Technology Specialist for assistance in planning,
learning (teaming in the classroom) and

assessment as needed.

COACHING (C)

Occasional collaborative planning, learning and assessment: Classroom teacher works with Instructional
Technology Specialist outside of class time to plan and implement projects. Occasional teaming in the
classroom, as needed.

MENTORING (M)

Occasional conversations: Instructional Technology Specialist offers helpful advice and tips to classroom
teacher as s/he tackles new projects at their own pace. Classroom teacher actively assists other team
members in use of technology.

PROFESSIONAL DEVELOPMENT
Consistent professional development opportunities will be offered through after school sessions, curriculum
planning at the team level, individual assistance as needed, advice and tips offered to teachers and teams as
appropriate to curricular needs.

Collaboration Cycle
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AERO TECHOLOGY STANDARDS

AERO recognizes that developments in technology affect all other subject areas including math, science,
English language arts, and the various social studies.

BY THE END OF GRADE 8:
1. Student will understand basic technology operations and concepts.

a. Apply strategies for identifying and solving routine hardware and software problems that
occur during everyday use.

b. Identify and locate help-resources.

2. Students will understand the effects of technology development and use on social, ethical, and

human issues.
a. Demonstrate knowledge of current changes in information technologies and the effect those

changes have on the workplace and society.

b. Identify trends and forecast possibilities.

c. Exhibit legal and ethical behaviors when using information technology, and discuss
consequences of misuse.

3. Students will gather, analyze, interpret, synthesize, apply, and communicate information and

designs using technology tools.
a. Use content-specific tools, software, and simulations to support learning and research.

b. Process data and report results.

c. Design, develop, publish and present products using technology resources that demonstrate
and communicate curriculum concepts to audiences inside and outside the classroom.

d. Create original works as a means of personal or group expression.
e. Collaborate with peers, experts, and others using telecommunications and collaborative
tools to investigate curriculum-related problems, issues and information, and to develop

solutions or products for audiences inside and outside the classroom.

f. Select and use appropriate tools and technology resources to accomplish a variety of tasks
and solve problems.

g. Demonstrate an understanding of concepts underlying hardware, software, and connectivity
and of practical applications to learning and problem solving.

h. Research and evaluate the accuracy, relevance, appropriateness, comprehensiveness, and
bias of electronic information sources concerning real-world problems.

AERO Techology Standards



TOOLS, RESOURCES, AND SKILLS

These are the Tools, Resources, and Skills our Middle School students should be using at each grade level so as to
develop their technology literacy. Italic numbers are referenced to AERO Standards.

Word Processing Tools — Students will use these tools to express their thoughts, communicate ideas, and
collaborate with audiences inside and outside the classroom to support learning and research (3a, 3¢, 3d, 3e, 3f).
Examples: MS Word, Collaborative word processing tools online (wiki, blogs, Google Docs).

Data Analysis Tools — Students will use these tools both individually and collaboratively to process data, report
results (graphically) and problem solve possible solutions (3a, 3b, 3¢, 3e). Examples: MS Excel, MS Access,
Collaborative data analysis tools online (Google Docs, online databases).

Presentation / Multimedia Tools — Students will use multimedia tools to communicate their thoughts and ideas
to audiences inside and outside the classroom (3a, 3¢, 3d, 3e). Examples: MS PowerPoint, Windows Movie Maker,
PhotoStory 3, and online tools (Animoto, Voicethread, TeacherTube, Skype, Google Docs).

Imaging Tools — Students will use imaging tools to create original works as a means of personal or group
expression, will gain knowledge of where to access appropriate images for school use, how to cite the use of
images, and manipulate image files (3a, 3¢, 3d). Examples: Gimp, InkScape, Picasa, Windows Tools, Online image
resources (MorgueFile, Flickr Creative Commons, Stock.xchng).

Audio Tools — Students will use audio tools to create original works as a means of personal or group expression,
collaborate with audiences outside the classroom, and manipulate audio files (record, edit, and mixing of voice
and sound files) (3a, 3¢, 3d). Examples: Audacity, Skype

Personal Productivity Tools — Students will use these tools to collaborate, communicate, and organize their
thoughts, resources, and finished projects (3a, 3¢, 3e). Examples: Email, Instant Messaging, Calendar, Google
Docs, Online bookmarking tools (Delicious), Personal web presence (ePortfolio, wiki, blog, etc), Concept mapping
tools (Inspiration, Gliffy, Bubbl.us).

Research and Information Tools — Students will research and evaluate the accuracy, relevance, appropriateness,
comprehensiveness, and bias of electronic information sources concerning real-world problems. Students will use
Interactive websites, models, and simulations to further their understanding of curriculum concepts (3a, 3¢, 3e,
3h). Examples: Search Engines, Interactive websites, Wikipedia, Personal Learning Network (Google Reader),
Forums, Online Communities, Interactive websites, Models, Simulations.

Basic Technology Operations and Concepts - Throughout the use of these tools students will identify and locate
help-resources (1b), apply strategies for identifying and solving routine hardware and software problems that
occur during everyday use (1a), select and use appropriate tools and technology resources to accomplish a variety
of tasks and solve problems (3f), and demonstrate an understanding of concepts underlying hardware, software,
and connectivity and of practical applications to learning and problem solving (3g). Examples: Help sections of
above tools and websites, anti-virus and spam softwares, backing up of files, troubleshooting of computer
hardware and software issues, keyboarding.

Effects of Technology Development and use on Social, Ethical, and Human Issues — Through individual and group
projects students will demonstrate knowledge of current changes in information technologies and the effect
those changes have on the workplace and society (2a), identify trends and forecast possibilities (2b), and exhibit
legal and ethical behaviors when using information technology, and discuss consequences of misuse (2c).

U
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ACCEPTABLE USE POLICY

THE INFORMATION SYSTEMS AND INTERNET ACCESS AVAILABLE AT THE AMERICAN INTERNATIONAL SCHOOL
CHENNAI ARE INTENDED FOR EDUCATIONAL PURPOSES. THE USE OF THE INFORMATION SYSTEMS IS A PRIVILEGE,
NOT A RIGHT.

The term “information systems” as used herein includes, but is not limited to: Hardware, Software, Communication
lines and devices, Terminals, Printers, CD-ROM devices, SMARTBoards, Projectors, Scanners, and Computers.

The term “users” as used herein includes all staff members, students, volunteers, parents, and other individuals using
any portion of the information systems.

These information systems are operated by students and faculty for the mutual benefit of all concerned, and all users
are expected to assist in the successful operation of the facilities. Users should not do, or attempt to do anything that
might disrupt the operation of the network or equipment, and/or interfere with the learning of other students. The
following guidelines are intended to help users understand appropriate use. The school may restrict or terminate any
user’s access, without prior notice, if such action is deemed necessary to maintain computing availability and security
for other users of the systems.

ETHICAL CONDUCT FOR ELECTRONIC USERS
With the use of information resources and information technology, it is the responsibility of all users:

e Torecognize and honor the intellectual property of others.

e To comply with legal restrictions regarding plagiarism and the use and citation of information resources.

e To restrict the use of information systems and resources to the mission or function of the school system; the
use of computer systems for personal use unrelated to the mission or function of the school system or for
private gain is prohibited.

e To help maintain the integrity of the school information system; deliberate tampering or experimentation is
not allowed.

It is a violation to modify and/or copy important or critical system files like config.sys, autoexec.bat, system folder or
control panel files without prior approval of the Administrator or Information Technology Manager.

EDUCATIONAL USE

The information systems are intended for educational purposes. Users are responsible for the ethical and educational
use of their network accounts:

e School related files are the only files to be saved on your account. Storing commercial software, music, and/or
games or hidden files to your account is not permitted.

e Saving to the hard disk drive is granted only by permission of Instructor/Administrator.

e  Storing commercial games, music is not permitted.

RESPECT FOR OTHERS

e Users should respect the rights of others using the computer and/or network.

e  Use assigned workstations, if required by teacher.

e  Be considerate when using scarce resources, such as the Internet.

e Always Shut Down your computer at the end of the day.

e Avoid deliberately attempting to disrupt system performance or interfering with the network of another user.
e Leave equipment and room in good condition.

Acceptable Use Policy



RESPECT FOR SECURITY

Accounts on the systems at American International School Chennai are considered secure, although absolute security of
any data cannot be guaranteed. Teachers have access to student files for instructional or evaluative purposes.

Use only your account/password. It is a violation to give access to your password to any other user. Reading,
modifying or removing files and/or mail owned by other users is not allowed without prior approval by the
Instructor/Administrator or Information Technology Manager.

RESPECT FOR PROPERTY

Software Installation: Software may only be installed on the school information systems (including all individual
workstations) with prior approval from the Instructor/Administrator or Information Technology Manager.

Software Copyright:

e The only software, other than students’ projects, to be used on systems in the school’s labs are those products
for which the school owns a valid license or the school may legally use.

e Licensed/copyrighted software is not generally available for borrowing and may only be used at other sites
with approval of Information Technology Manager.

e Copyrighted software shall not be downloaded from the Internet or further transmitted in any form without
compliance with all terms of a pre-authorized licensing agreement. Infringement or violation of U.S. or
international copyright laws or restrictions will not be tolerated.

e Any attempts to circumvent the licensing control or the copying of software from the network without
Information Technology Manager’s permission is prohibited.

Hardware:

e Report equipment problems immediately to Instructor/Administrator.
e Leave workstations and peripherals in their designated places.
e Keep work areas neat and clean and free from food and drink.

MAIL USAGE

The users DO NOT have the provision of accessing any web based email service in the school premises. If web based
email needs to be accessed prior Instructor/Administrator approval is necessary.

INTERNET / WORLD WIDE WEB USAGE

The term “Internet access” includes all methodologies used to connect to individual computer networks around the
world. The term “World Wide Web” (WWW) is an Internet service that organizes information using graphics and point-
and-click technology. Each document can contain embedded references to images, audio, or other documents. Users
can browse for information following references. The term “home page” as used herein is a page of information
accessible through the WWW. The page can contain a mixture of graphics and text and can include embedded
references to other such pages.

Responsibilities:

The user exercising his/her privilege to use the Internet as an educational resource shall also accept the responsibility
for all material received under his/her account.

All users are prohibited from accessing portions of the Internet that do not promote the instructional mission of the
American International School Chennai.

Acceptable Use Policy



TEACHER GUIDELINES AND CLASSROOM MANAGEMENT STRATEGIES

TEACHER GUIDELINES

Privacy and Security

e Students must get your permission first to access a personal site such as their email to get images or
other information.

e Itis best practice for students to only use their first name when identifying themselves online and
better still for them to use a made-up name. However, there are times when posting a student’s
name may be appropriate in these instances always ask for parent permission first.

e Do not allow students to post a photograph as an avatar on any website they are using for school
use. Instead have them create an avatar (a fictional representation of an online user). Please ask
the Middle School Instructional Technology Specialist for help with this.

e If you are working on a project where student’s work will be posted online ALWAYS ask parent
permission first. The Middle School Instructional Technology Specialist will be happy to help you
draft a permission form.

e If you are posting anything online please ensure that it will in no way compromise a student’s
identity. In other words — never add names to an image, post a video that has students identifying
one another, or put up anything that would allow a predator to identify a student.

e Do not use AISC or reference the American International School Chennai on any website you are
using/creating unless you have specifically been given permission by the IT Department.

Technology Resources

e Always monitor student use of any technology resource (computer, laptop, digital camcorder, etc.).
e Ask students to let you know if something isn’t working or if something has been vandalized. Itis
possible to go back and find the user if we know soon enough.

CLASSROOM MANAGEMENT STRATEGIES

e When students are using laptops and/or computers you should be walking around and watching
what sites they are accessing.

e When students work in pairs or groups they are more likely to monitor each others behavior.

e Let students help other students who are struggling.

e When you need students to pay attention to something you are saying have them close the laptops
halfway.

e Give students time to startup machines and to shutdown machines. When students rush machines
get broken.

e Ifthere is a large group of students around a machine chances are that something inappropriate for
school is being accessed.

e If atechnology resource is being used inappropriately please address the issue as you would any
other breach of appropriate classroom behavior.

Teacher Guidelines and Classroom Management Strategies
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MIDDLE SCHOOL TECHNOLOGY RESOURCES

LAPTOP CARTS

Laptop Carts are available for teachers to checkout. We have two laptop carts (#4 and #6) that have Middle
School Priority. (Priority means that those items should be reserved by only those groups up to 3 weeks in
advance. You can still use those priority items, but only if it is not reserved by others 3 days prior to your
planned usage.) Laptop carts will need to be signed up for on the shared calendars located in Outlook or on
the Online Teacher Mail. When you are finished with a cart please be sure to sign the sheet and note any
computer issues (by laptop number) that you may have encountered. If a laptop is delivered to your room
and has been vandalized please let the IT Department know immediately.

PROGRAMS CURRENTLY INSTALLED ON MIDDLE SCHOOL PRIORITY LAPTOP CARTS

Adobe Reader — Electronic document viewer.
http://www.adobe.com/products/reader/

Audacity - Audio editor and recorder.
http://audacity.sourceforge.net/

Clickbook — Booklet, brochure, poster, etc. printing application.
http://www.clickbook.com

Finale Notepad - Music notation software.
http://www.finalemusic.com/notepad/

FireFox — Internet Browser.
http://www.mozilla.com/en-US/firefox/

GeoGebra - GeoGebra is a free and multi-platform dynamic mathematics software for schools that joins
geometry, algebra and calculus.
http://www.geogebra.org/cms/

Google Chrome — Google Chrome is a browser that combines a minimal design with sophisticated
technology to make the web faster, safer, and easier. http://www.google.com/chrome

Google Earth - Google Earth lets you fly anywhere on Earth to view satellite imagery, maps, terrain, 3D
buildings, from galaxies in outer space to the canyons of the ocean. You can explore rich geographical
content, save your toured places, and share with others.

http://earth.google.com/

Google Picasa 3 — Picasa allows you organize, edit, create movies, and share your images.
http://picasa.google.com/

Google Sketchup - You can use Google SketchUp to create, modify and share 3D models.
http://sketchup.google.com/

Middle School Technology Resources
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Inspiration — Visualization, planning tool.
http://www.inspiration.com/

Microsoft Office 2007

Mozilla Firefox — Internet browser.
http://www.mozilla.com/firefox/

Paint.net - Paint.NET is free image and photo editing software for computers that run Windows.
http://www.getpaint.net/

Pivot — Stick figure animator.
http://www.snapfiles.com/get/stickfigure.html

Photostory 3 - Easy story/movie creation software from Microsoft.
http://www.microsoft.com/windowsxp/using/digitalphotography/photostory/default.mspx

Snagit — Screen capture tool.
http://www.techsmith.com/screen-capture.asp

Windows Movie Maker - Movie creation software from Microsoft.
http://www.microsoft.com/

DLP PROJECTORS

Many of the teachers in the Middle School have a DLP Projector mounted in the ceiling in their classroom.

These projectors have been calibrated to your screen. To make sure the image stays calibrated please

always turn off your projector with the clicker. You can do this by simply pressing the green button twice.

Also, please make sure that whenever you are not using your projector it is turned off — this will make the

bulbs last longer! You should also be able to use your clicker as a mouse — if you have any problems with this

please contact the Middle School Instructional Technology Specialist.

OTHER RESOURCES AVAILABLE FOR CHECKOUT

LOCATED IN THE MIDDLE SCHOOL PRINCIPAL’S OFFICE

Please reserve the below resources by sending an email to Katie Christo (the Middle School Instructional
Technology Specialist) telling her when you need the resource, what project you are working on, and

whether you require her assistance with the resource. You will receive an email back letting you know if the

resource is available. On the day you have reserved the resource you will simply go to the Middle School
office and ask Margaret (the Middle School Secretary) to get it for you.

e Rechargeable Batteries and Battery Charger
e Digital Camera

e Digital Camcorder

e Microphones

e Webcams

[HRY
o

Middle School Technology Resources



http://www.inspiration.com/
http://www.mozilla.com/firefox/
http://www.getpaint.net/
http://www.snapfiles.com/get/stickfigure.html
http://www.microsoft.com/windowsxp/using/digitalphotography/photostory/default.mspx
http://www.techsmith.com/screen-capture.asp
http://www.microsoft.com/

LOCATED IN THE INSTRUCTIONAL TECHNOLOGY SPECIALIST’S OFFICE

Please reserve the below resources by sending an email to Katie Christo telling her when you need the
resource, what project you are working on, and whether you require her assistance with the resource. You
will receive an email back letting you know if the resource is available. Katie will coordinate getting the
resource to you.

e Flip Video Camera
e iPod Nano for Voice Recording

LOCATED IN THE LIBRARY

Please reserve the below resources by checking with the Middle School Librarian or through the shared
calendars.

e Middle School Computer Lab
e (CableTV
e Tripods

TECHNOLOGY SUBSCRIPTIONS AND ELECTRONIC RESOURCES

ATLAS RUBICON

All teachers will also need to keep their curriculum maps up-to-date through Atlas Rubicon. Teachers can
access Atlas Rubicon at http://aisch.rubiconatlas.org/. You will be given a username and pw for this system.
Many training documents are available on the Atlas Rubicon site.

ATOMIC LEARNING

“Atomic Learning provides web-based software training for more than 110 applications students and
educators use everyday. Our short, easy-to-view-and-understand tutorials are an integral part of a
professional development program, a valuable curriculum supplement, and an anytime/anywhere training
resource.” http://atomiclearning.com

Username:
PW:

BRAINPOP

“Founded in 1999, BrainPOP creates animated, curriculum-based content that supports educators and

engages students.” http://www.brainpop.com/

Username:
PW:

[HY
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http://aisch.rubiconatlas.org/
http://atomiclearning.com/
http://www.brainpop.com/

DOCUMENT SCANNING

We have a document scanner located on campus. If you need anything scanned to a PDF you can complete
the form (located in the Teacher Lounge) and submit it to Prakash. Prakash will scan the document and send
you an email with the PDF attached. The document scanner works well for any document, photos should be
scanned with a regular scanner.

How can you use this feature?

Do you have a single copy of a text with good exercises? With a projector you can show each page.
Do you have a book you want converted into a PDF?

Files will attach readily to Rubicon Atlas maps.

You can turn many of those worksheet resources into files that you will have forever.

Do you need to send documents overseas?

Moving on? This is a great way to take things with you instead of lugging all those pieces of paper.
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How do you order this service?

1. For school tasks fill out the form in the staff lounge and specify whether you want to have to
scanned. Please be sure to include your email address. Place in Prakash’s mail box.
2. Anything confidential? Please give directly to Prakash.

EMAIL AND SHARED CALENDARS

All teachers are provided with an AISCH email address. Your email address is usually the first letter of your
last name and your full first name @aisch.org. (Example: Susie Que’s email would be gsusie@aisch.org.)
You have two options Microsoft Outlook on your teacher machine or Web-Based Mail to check your email.
You will also use your email account to sign up for laptop carts, projectors, and other shared resources using

the Shared Calendars (these are best accessed through Microsoft Outlook).

MICROSOFT OUTLOOK ON YOUR TEACHER MACHINE

Simply open Microsoft Outlook and your email should be configured. Please see the related documents in
the How-To Section.

WEB-BASED EMAIL

To check your web-based email you need to go to http://220.225.137.43:7195/ or access the link from
http://www.aisch.us/. You will sign in with the same username and pw you use for Outlook.

ENCHANTED LEARNING

“Enchanted Learning produces children's educational web sites which are designed to capture the
imagination while maximizing creativity, learning, and enjoyment.” http://enchantedlearning.com/

Username:
PW:

Technology Subscriptions and Electronic Resources
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mailto:qsusie@aisch.org
http://220.225.137.43:7195/
http://www.aisch.us/
http://enchantedlearning.com/

LIBRARY RESOURCES

ACCESSSCIENCE ONLINE

McGraw-Hill Encyclopedia of Science and Technology www.accessscience.com

Username:
PW:

AISC LIBRARY CATALOG

To access the catalog from home go to http://www.aisch.us and click on the AISC WebOpac link. Parents can
also access the site by going to www.aisch.org then click on libraries then OPAC/Webcollection Plus.

EBSCO

EbscoHost Web and Literary Reference Center http://search.ebscohost.com (no login necessary for on-
campus access). For off-campus access, use the following login and password:

Username:

PW:

ECONOMIC AND POLITICAL WEEKLY (INDIAN MAGAZINE)

http://www.epw.org.in

Username:
PW:

ECONOMIST

Weekly Magazine on current affairs from England www.economist.com

Username:
PW:

| ENCYCLOPEDIA BRITANNICA ONLINE

http://school.ebonline.com (off campus access is not available)

| HISTORY TODAY ONLINE

www.historytoday.com

Username:
PW:
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http://www.accessscience.com/
http://www.aisch.us/
http://www.aisch.org/
http://search.ebscohost.com/
http://www.epw.org.in/
http://www.economist.com/
http://school.ebonline.com/
www.historytoday.com

JSTOR

Archive of scholarly journals http://www.jstor.org/

Username:
PW:

NEWSBANK DATABASES

Global NewsBank with Periodicals and Statistics (1996-Current)
NewsBank ScienceSource Collection (1987- Current)

NewsBank KidsPage

Access World News

http://infoweb.newsbank.com

Username:

PW:

SIRS KNOWLEDGE SOURCE

Social Issues Resources Series — Magazine articles http://www.proquestk12.com/

Username:
PW:

SKYWARDS

Teachers in the Middle School use Skywards to input their grades, give comments for report cards, and to
look up information about students. As a Middle School teacher you are expected to regularly enter your
assignments and grades. You will be given a username and password for Skywards. You can access
Skywards by clicking on the link located T:\SkywardEAPIus Internet Shortcut or by going to
https://library.aisch.org/scripts/cgiip.exe/WService=wsEAplus/seplog01.w. Please see the related
documents in the How-To Section.

TEACHERWEB

As a Middle School teacher you need to setup a website on TeacherWeb. We have paid for accounts for
each of you. Your TeacherWeb is a prime resource for your students. Homework is expected to be posted
daily along with any resources your students may need to complete assignments from home. Please see the
related documents in the How-To Section.

TO SETUP YOUR TEACHERWEB

1. Go to http://www.teacherweb.com/

2. Click signup in the Green Bar at the top of the screen.

3. Follow the instructions when you get to the part that asks for a code type in:
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http://www.jstor.org/logon/
http://infoweb1.newsbank.com/iw-search/we/InfoWeb?p_product=GPCT&p_action=keyword&p_theme=newcat&p_nbid=I61S52LJMTE1NjMyNjA2Mi40NzUyNDE6MTo3OmNoZW5uYWk&p_clear_search=&s_search_type=keyword&s_category=none&d_refprod=GPCT
http://infoweb1.newsbank.com/iw-search/we/InfoWeb?p_product=SCCT&p_action=keyword&p_theme=newcat&p_nbid=I61S52LJMTE1NjMyNjA2Mi40NzUyNDE6MTo3OmNoZW5uYWk&p_clear_search=&s_search_type=keyword&s_category=none&d_refprod=SCCT
http://infoweb1.newsbank.com/iw-search/we/InfoWeb?p_product=JRKP&p_action=keyword&p_theme=kids&p_nbid=I61S52LJMTE1NjMyNjA2Mi40NzUyNDE6MTo3OmNoZW5uYWk&p_clear_search=&s_search_type=keyword&s_category=none&d_refprod=JRKP
http://infoweb1.newsbank.com/iw-search/we/InfoWeb?p_product=AWNB&p_action=explore&p_theme=aggregated4&p_nbid=I61S52LJMTE1NjMyNjA2Mi40NzUyNDE6MTo3OmNoZW5uYWk&p_clear_search=&s_search_type=keyword&s_category=none&d_refprod=NEWSARCHIVES&d_place=ECOC&d_sources=location&s_jsEnabled=true
http://infoweb.newsbank.com/
http://www.proquestk12.com/
https://library.aisch.org/scripts/cgiip.exe/WService=wsEAplus/seplog01.w
http://www.teacherweb.com/

TECHNOLOGY HELP DESK

If you are having an emergency issue please call the IT Department (2129). If you are having a technical issue
that isn’t an emergency you need to fill out a help desk ticket — you can do this from any machine at school.

1.

vk W

Go to the T Drive and look in the School-Wide folder. You will find a shortcut titled Trouble Ticket
system. Double-click this.

An internet window will open.

Login with your email username and password. If that doesn’t work try password for password.
Click on Submit a Request.

Fill out the form and click Submit.

TYPING PAL

AISC has a subscription to Typing Pal that students are encouraged to use to increase their keyboarding
skills. Please see the related document in the How-To Section. http://typingpal.com/
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http://typingpal.com/

BEST PRACTICES — TECHNOLOGY PROJECTS

Below you will see a list by subject, teacher, and grade of some of the great technology projects our teachers
did last year. This list is in no way comprehensive, but instead is to give you ideas and to serve as a jumping
off point.

WORD PROCESSING TOOLS

Student Classwork and Homework

All classes, All grades, All subjects

Type of Tool: Word Processing

Description: Students are expected in all classes to regularly use programs such as Microsoft Word for much
of their classwork and homework.

Who | Am in Adjectives

6th, 7th, Spanish

Tool(s) Used: http://wordle.net

Type of Tool: Word Processing, Research and Information

Description: Students typed the traits/adjectives that best described them in Word. They then copied and
pasted the adjectives into Wordle and used the site to create a visual representation of these words.

Religion Poster

8th, LA, SS

Type of Tool: Word Processing, Data Analysis, Presentation / Multimedia

Description: Students learned how to use Smart Art in any of the Microsoft Office 2007 programs. They then
created and presented a poster that compared and contrasted different religions using only Smart Art.

DATA ANALYSIS TOOLS

Compare and Contrast Graphs

6th, Science

Tool(s) Used: Excel

Type of Tool: Data Analysis, Research and Information

Description: Students researched information on 4 events. They then picked two events to create a graph to
use to compare and contrast. ie Earthquake, time of day, number of people. etc.

Precipitation Graphs

6th, SS

Tool(s) Used: Excel

Type of Tool: Data Analysis

Description: Students created a spreadsheet with information on the average precipitation for Chennai,
Mumbai and another city of their choosing. Students had to also average all the months to get an average
for the year. Students then created graphs of this data that were printed out and displayed in the room.

Virtual Stock Exchange
8th, Math
Tool(s) Used: Internet, Excel

Best Practices — Technology Projects

(@)



Type of Tool: Data Analysis, Research and Information

Description: Students started participating in the NY Stock Exchange's Virtual Stock Exchange in October and
will continue until June. Students will explore trendlines, making predictions, data analysis, and
interpretation through this project.

PRESENTATION / MULTIMEDIA TOOLS

About Me Movie

All 6™ Grade Advisory Teachers, 6th, Advisory

Tool(s) Used: PhotoStory, Windows Movie Maker, Others

Type of Tool: Presentation / Multimedia

Description: Students created an about me movie that was shown in advisory.

5 Themes of Geography PowerPoint

7th, SS

Tool(s) Used: PowerPoint

Type of Tool: Presentation / Multimedia, Research and Information

Description: Students learned about how to create a good PowerPoint presentation. Students then created
a presentation focused on the 5 themes of geography about their home city/country. Students learned how
to bring in a Google Earth image.

Substance Abuse

8th, Health

Tool(s) Used: Windows Movie Maker, Digital Camcorder, Flip Video, Camera

Type of Tool: Presentation / Multimedia, Imaging, Audio

Description: Students viewed examples of exemplar anti-smoking, anti-drug, and positive image (Dove
Campaign for Pure Beauty) advertisement campaigns. Students then made their own advertisement.
Particular attention was made to make sure that all images, sounds, etc were copy”right”. Students
obtained permission from record companies to use songs. Students used creative common image searches.

IMAGING TOOLS

PhotoShop

6th, 7th, 8th, Art

Tool(s) Used: PhotoShop, Digital Cameras

Type of Tool: Imaging

Description: Students took pictures around the campus. Students then choose the best of those pictures
and edited them with PhotoShop.

Evolution Movies

7th, Science

Tool(s) Used: Windows Movie Maker, Digital Camcorder, Flip Video, Camera

Type of Tool: Presentation / Multimedia, Imaging, Audio

Description: Students created a movie that was less than 3 minutes about one creature's evolution. All
students had to be seen in the movie and had to provide narration. Most students decided to include a stop-
motion animation done with digital cameras and the white board.

Best Practices — Technology Projects
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Responsibility and Sexuality

7th, Health

Tool(s) Used: Paint.net, Smilebox.com, Camera, Digital Camcorder, Flip Video, Publisher, PowerPoint
Type of Tool: Presentation/Multimedia, Imaging, Word Processing

Description: Students participated in the 'baby watermelon' project and documented their baby's life
through pictures and video. Students then created a scrapbook of their baby's life. Most students used
http://smilebox.com to make the digital scrapbook. Students then shared this digital scrapbook with the
class. Students also had to make a digital birth certificate for their baby. Most students used Publisher or

PowerPoint for this.
AUDIO TOOLS

Fashion Show

8th, Spanish

Tool(s) Used: Digital Camcorder, Windows Movie Maker

Type of Tool: Presentation / Multimedia, Audio

Description: Students used the digital camcorder to record their fashion show. They then edited the show in
Windows Movie Maker and added narrations.

Collecting Information with an iPod

6th, Science

Tool(s) Used: ipod nano

Type of Tool: Audio

Description: Students walked around campus and collected data with an iPod Nano with a speaker and
microphone connected

Speeches

7th, 8th, LA

Tool(s) Used: Audacity

Type of Tool: Audio

Description: Students had to give a speech on a particular topic. The speeches were recorded with Audacity.
Students listened to the speeches and used this to improve their speaking.

PERSONAL PRODUCTIVITY TOOLS

Delicious

6th, LA, SS

Tool(s) Used: Delicious.com

Type of Tool: Personal Productivity

Description: Students use delicious to keep track of their websites.

NESA Virtual Science Fair

8th, Science

Tool(s) Used: Blackboard, Windows Movie Maker, PhotoStory 3, Audacity, Pivot, Flip Video Camcorder,
Digital Camcorder, Cameras, Excel, Word, Internet

Type of Tool: Word Processing, Data Analysis, Presentation / Multimedia, Imaging, Audio, Personal
Productivity, Research and Information

Best Practices — Technology Projects
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Description: Students work collaboratively in groups to complete a science fair project. In the process they
created a movie to introduce themselves to their ementors, researched their topic, worked with data
analysis tools, used a wiki and blog function in Blackboard.

Video Critique and Wiki Portfolio

6th, 7th, 8th, Science

Tool(s) Used: Video Camcorder

Type of Tool: Personal Productivity

Description: Students are critiqued through video recordings of their work. Students are also able to add the
video to their wiki portfolio.

RESEARCH AND INFORMATION TOOLS

Foreign Language Interactive Software

6th, 7th, 8th, French

Tool(s) Used: FL Interactive Software

Type of Tool: Research and Information

Description: Students used the interactive CDs that came with their textbooks to practice speaking, listening,
reading, and writing.

Evaluating Websites

7th, 8th, SS

Tool(s) Used: Internet, Webquests

Type of Tool: Research and Information

Description: Students investigated websites and learned how to evaluate the content.

China Picture Book/Movie

6th, SS

Tool(s) Used: PowerPoint

Type of Tool: Presentation / Multimedia, Research and Information

Description: Students choose one topic about China to find out more on. Students researched this topic
online. Students learned proper search tools and how to document images that they found. Students then
explored picture books. Then each student created 1 or 2 slides having to do with their topic. Students then
recorded the information they had found about their topic. The slides were then assembled into a
PowerPoint show.

Best Practices — Technology Projects
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